Letter 4 – Request for an Assessment for a 
Particular Related Service 

NOTE TO PARENTS:  Choose the service(s) that you want for your child and delete the rest.  For each service that you are requesting an assessment, state the reasons why you think that your child may need that service.  You can also modify this letter to ask for the service directly, without the assessment.  The advantage is that you will not have to wait for the assessment before you hear an answer from the school as to your request.  The disadvantage is that you may have a better chance of receiving the service if a qualified expert assesses your child and m makes a recommendation.  In most cases, the author recommends that you have a private expert make the assessment.  If that is not feasible, request the assessment from the school.  

(Your Name, Address, and Telephone Number) 

Date:  

To:   Principal, Superintendent of school and Administrator of IEP team

        Address 

RE:  (Your child’s name, grade and school) 

Dear ____________________, 

I am formally requesting an assessment for my child for the following service(s:  

(PARENT – Choose the service(s) that you want and delete the rest of the categories.  You add services not on the list below that might be appropriate, if your child may need those services to obtain an appropriate education) 

speech-language pathology 

audiology services 

psychological services 

physical and occupational therapy 

recreation, including therapeutic recreation 

counseling services, including rehabilitation counseling 

orientation and mobility services 
medical services for diagnostic or evaluation purposes for ________________________

school health services for ________________________ 

social work services 

parent counseling and training 

transportation 

Please notify me in writing as to what tests you intend to perform and when they will take place.  

As required by the IDEA, the person who performs the assessment must be qualified and have education, training, and experience in autism and in the services for which I am requesting.  Therefore, please provide me with the written qualifications that the assessor has in autism and in the service area that I am requesting prior to the assessment.  

Thank you.  

Sincerely, 

(Your Name) 

