Letter 37 Requesting times, place, and other information Regarding Offered Services
(It would be preferable to make this request in a parent attachment.  However, if the IEP took place more than a few days past, the request can be made by letter.)

Your name, address and telephone number

Date:

Name and Address of IEP Administrator

Re:
Your child’s name and birth date; name of school

Dear ________________,

Thank you for agreeing to provide the ________ services to my child.  (Optional first sentence—Thank you for considering providing ________ to my child.)  So that I may be clear about the services, please write to me with the times of the service, where they will be provided, who will provide them, how many children will be in the group that is receiving the services, and the days that will be provided.

(Parent—it is recommended that you send a separate letter requesting the qualifications of the service providers.)

Sincerely,

Your name
