Letter 2 – Request for an Assessment for Autism 
(Your Name, Address and Telephone Number)

Date: 

To:  (Principal and superintendent of school)

RE:  Child’s name, grade and school

Dear _________________________,  

This is to request an assessment of my child to determine if my child has autism, a pervasive development disorder (“PDD”) and/or any other disabilities.  I am concerned because my child does the following: _______________________________________ (PARENT: describe what your child has been doing that concerns you).  

Please notify me in writing as to what assessments you intend to perform and when they will take place.  

As required by the IDEA, the person(s) who will perform the assessment must be qualified and have education, training, and experience in autism.  34 C.F.R. 300.520; 300.530.  

The law also requires that the assessor use a variety of assessment tools and strategies together with relevant functional and developmental information, including information provided by the parent.  20 USC Section 1414(4)(A).  I request that the assessor meet with me so that I can provide input  

I further request that professionals from different disciplines be included in the assessment process as recommended by the US Department of Education sponsored study on autism that was done by the National Research Council (NRC).  The NRC published the study in the book entitled, Educating Children with Autism.  The study was conducted by the leading autism experts in the United States and has been cited by the courts and hearing officers.  
The autism study concluded that “In general, the perspectives of various professionals are required as part of the diagnosis process.  This may involve the efforts of special educators, general educators, psychologists, speech pathologists, occupational and physical therapists, and physicians” (Educating Children with Autism, p.23).  

All of these professionals should have education, training and experience with autism.  It is rare for a school district to have professionals in the various disciplines qualified in autism.  “The level of expertise required for effective diagnosis and assessment may require the services of individuals, or a team of individuals other than those usually available in a school setting” (NRC, Educating Children with Autism p.26).  
“The choice of assessment instruments is a complex one.”  (NRC, Educating Children with Autism,  p.28).  Thus, the assessor must be well qualified in autism just to determine what assessment will be performed.  

Please provide me with information regarding the following: 

1. The name and a description of each test and assessment that will be made; 
2. The identity of the person who made the determination as to which tests or assessments will be done, and the education, training and experience of that person in autism; 
3. A statement of each assessor and tester’s education, training and experience in autism and in the area or focus of that part of the assessment.  

Please provide this information to me at least ten business days prior to the assessment.  

Thank you. 

Sincerely, 

(Your Name) 

