Letter 17 – Request for Documents Showing Personnel 
Development Plan and Staffing Plan under Federal Law 

(Your Name, Address and Telephone Number) 

Date: 

To:     Name and Address of School Principal 

RE:     Request for Documents Pursuant to 20 U.S.C. 1413(a)(7) 

          (Personnel Development Plan, Staffing Plan) 

Dear _______________, 

The following is a request for documents pursuant to 20. U.S.C. 1413(a)(7).  Section 1413 states that a local school system must ensure that all students with disabilities, age 3 years old, through the end of the school year in which the student turns 21 years old, residing within the jurisdiction of the local school system, are located, identified, evaluated, and provided services consistent with 20 U.S.C. Sections 1400-1419, 34 CFR 300 and 301.  

When the school district applies for federal funds under 20 U.S.C. 1413, it must make an application with written information consistent with section 1413(a) regarding: 

(a)  Grant budgets; 

(b)  Policies and procedures for the implementation of FAPE for students with disabilities, consistent with federal and State laws and regulations; 

(c)  A comprehensive system of personnel development (CSPD) plan; 

(d)  A staffing plan consistent with section D of this regulation.  

D.  Staffing Plan. 

1) A public agency shall submit a staffing plan consistent with the procedures provided by the Department to ensure that personnel and other resources are available to provide FAPE to each student with a disability in the least restrictive environment as determined by an IEP team. 

2) The staffing plan shall include: 

a) Evidence of maintenance of effort, consistent with 20 U.S.C. Section 1413(a)(2) and COMAR 13A.02.05; 
b) Staffing patterns of service providers used by the public agency for the provision of special education and related services to students with disabilities in accordance with Section D(1) of this regulation; 

c) Number and type of service providers needed, in accordance with Section D(1) of this regulation; and 

d) A description of how the staffing plan meets the requirements of Section D(1) of this regulation.  

Please notify me of any cost of copying documents in each section above.  I will then determine the sections of which I would like to have copies made.  

Thank you for your attention to this matter. 

Sincerely, 

(Your Name) 

