Letter 13 – Request for Types and Locations

of School Records 

(Your Name, Address and Telephone Number) 

To:     School Principal 

          Address 

RE:     Request for Records 

          Student Name: 

          School District: 

Dear _________________________, 

Under 34 C.F.R. Section 565, each participating (school) agency shall provide parents, upon request, a list of the types and locations of education records collected, maintaining, are used by the agency (See also 20 USC 1412(a)(8), 1417(c)).  

Please provide me with this information.  

Sincerely, 

(Your Name) 

