Letter 12 – Follow-up Request for Test Protocols
PARENTS:  Use this letter if the school claims that the test protocols cannot be provided because of copyright issues and attach the “Memorandum from Rooter, Family Policy Compliance Office, U.S. Department of Education” Document 13 below.  

(Your Name, Address and Telephone Number) 

Date:    

To:     Name and Address of School Principal or IEP Administrator 

RE:    Request for Test Protocols used in the assessment of my child for ____________ 

Dear ________________________, 

I received your response to my request for test protocols.  Please verify that the maker of the test protocols will not permit them to be provided to me.  Most test makers have a policy that makes an exception allowing parents to receive test protocols.  Since you are concerned about copyright issues, I request that you contact the maker of the test and request consent to provide a copy to me.  Please provide me with a copy of your letter to the maker of the test.  

Since you are denying me access to the test protocols at this time, I request an explanation of the testing procedures and how the test protocols were used in this test, as well as an explanation of the protocols themselves.  

An educational agency must explain test protocols to a parent if they were used as a basis for a child’s educational decisions.  Letter to MacDonald, 20 IDELR 1159 (OSEP 1993)  

Please arrange a time for us to meet so that we can discuss these matters.  (See Memorandum below that provides that such a meeting would be appropriate.)  

PARENT – OPTIONAL PARAGRAPH THAT MAY BE INCLUDED.  Since the place where you keep these records is far from my place of residence, please transfer the records to my local school so that I can review them there as required by OSEP and OSERS opinions.  (See attached Memorandum from Leroy Rooker, Director of Family Policy Compliance Office, U.S. Department of Education.)  

Sincerely, 

(Your Name) 

