Letter 11 – Request for an Explanation of 
Test Protocols 

PARENT:  It is advisable to consult with your expert regarding the test protocols before sending this letter.  Your expert may have critical questions that can be asked of the examiner.) 

(Your Name, Address and Telephone Number) 

Date: 

To:     Name and Address 

          of School Principal or IEP Administrator 

RE:     Request for Explanation of Test Protocols used in the assessment of my 

          child for ___________________________

Dear __________________________, 

This is a request for an explanation of the test protocols used in the assessment of my child (add child’s name) for (add the disability and service).  
An educational agency must explain test protocols to a parent if they were used as a basis for a child’s educational decisions.  Letter to MacDonald, 20 IDELR 1159 (OSEP 1993) 

I have the following questions about the test protocols: 

1. 

2. 

3. 

Thank you for your anticipated cooperation. 

Sincerely, 

(Your Name) 
